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JOB TITLE:  Dietitian     STATUS: Exempt  

 

REPORTS TO: Director of Food Service   TERMS: 230 days 

 

DEPARTMENT:  Food Service     PAY GRADE:  AB102 

 
 
 

PRIMARY PURPOSE: 

Work collaboratively with the Assistant Director of Food Service to ensure compliance with all 

nutrition-related guidelines pertaining to the National School Lunch and School Breakfast 

programs with regards to menus, modified student diets, nutrition-related software, and nutrition 

education. 

 

 

QUALIFICATIONS: 

Education: 

Bachelor of Science in Nutrition, Dietetics, Restaurant Management, or related field 

Registered Dietician required 

 

Special Knowledge/Skills: 

Knowledge of preparing menus and diets for students with and without dietary needs 

Ability to interpret policies, procedures, and data 

Strong organization, communication, and interpersonal skills 

 

Experience: 

Minimum of one year experience in food service management, preferred 

 

 

MAJOR RESPONSIBILITIES AND DUTIES: 

 

1. Develop menus for students that are within budgetary guidelines and are acceptable to students.  

 

2. Create production templates using PrimeroEdge according to set menus by campus level. 

 

3. Ensure menus and production records meet current guidelines as defined by USDA. 

 

4. Manage the process of accommodating students with special dietary needs by analyzing 

physicians’ orders, creating special menus and accommodations, training the food service staff 

and communicating with school administrators, parents and physicians.  

 

5. Prepare and distribute nutrition information for students with non-severe dietary needs. 

 

6. Plan and track use of USDA Commodity Funds based on the Planned Assistance Level (PAL) for 

the district. 

 

7. Promote, coordinate, and monitor the food service department’s involvement in nutrition 

education.   

 

8. Meet and maintain friendly customer service driven interactions with all employees, students, and 

administrators. 

 

9. Meet training standards as set for by USDA. 
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10. Accurate and consistent use of Time Clock Plus (TCP) and Frontline. 

 

11. Perform other duties as assigned. 

 

 

MENTAL DEMANDS/PHYSICAL DEMANDS/ENVIRONMENTAL FACTORS: 

 

Tools/Equipment Used: Standard office equipment including personal computer and peripherals 

Posture: Frequent walking and standing; occasional bending/stooping, pushing/pulling 

Motion: Repetitive hand motions; frequent keyboarding and use of mouse; occasional reaching 

Lifting: Occasional light lifting and carrying (less than 35 pounds) 

Environment: Frequent district-wide travel 

Mental Demands: Maintain emotional control under stress 
 

 

 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not 

an exhaustive list of all responsibilities, duties, and skills that may be required. 

 

I have read and understand the responsibilities and duties required for this position as outlined above. I 

understand the duties and can perform all essential job functions listed above. 

 

 

_______________________________________ 

Printed Name 

 

 

_______________________________________ 

Signature 

 

 

_______________________________________ 

Date 


